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BUTTE COUNTY BEHAVIORAL HEALTH BOARD 
BYLAWS 

 
ARTICLE I 

GENERAL PROVISIONS 
 
MISSION STATEMENT: 
 
It is the mission of the Board to review and evaluate the community’s behavioral 
health needs, services, facilities and special challenges.  Furthermore, to ensure 
that all duties established by California Welfare and Institutions Code (W&I) 
Section 5604 are met. 
 
SECTION 1.  NAME 
 
The name of this organization shall be the BUTTE COUNTY BEHAVIORAL 
HEALTH BOARD, hereinafter referred to as the Board. 
 
SECTION 2.  DUTIES AND RESPONSIBILITIES 
 
The duties and responsibilities of this Board are to: 
 

A. Review and evaluate the community’s public mental health needs, 
services, facilities, and special problems in any facility within the county 
or jurisdiction where mental health evaluations or services are being 
provided, including, but not limited to, schools, emergency departments 
and psychiatric facilities. 

 
B. Review any county agreements entered pursuant to Section 5650.  The 

Board may make recommendations to the governing body regarding 
concerns identified within these agreements.  
 

C. Advise the governing body and the local mental health director as to any 
aspect of the local mental health program.  Local mental health boards 
may request assistance from the local patients’ rights advocates when 
reviewing and advising on mental health evaluations or services 
provided in public facilities with limited access. 

 
D. Review and approve the procedures used to ensure citizen and 

professional involvement in all stages of the planning process.  
Involvement shall include individuals with lived experience of mental 
illness and their families, community members, advocacy 
organizations, and mental health professionals.  It shall also include 
other professionals that interact with individuals living with mental 
illnesses on a daily basis, such as education, emergency services, 
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employment, health care, housing, law enforcement, local business 
owners, social services, seniors, transportation and veterans. 

 
E. Submit an annual report approved by the Board to the Board of 

Supervisors on the needs and performance of the Department of 
Behavioral Health. 

 
F. May review and make recommendations on applicants for the 

appointment of the local director of mental health services.  The 
Board may be included in the selection process prior to the vote of 
the governing body. 

 
G. Review and comment on the County’s performance outcome data and 

communicate its findings to the California Behavioral Health 
Planning Council.  

 
H. Inform and educate the public to understand behavioral health issues, as 

well as program development, coordination of services and planning. 
 

I. The Board shall assess the impact of the realignment of services from 
the State to the County, on services delivered to clients and on the 
local community. 
 

J. Pursuant to W & I Code Section 5848, the Board will conduct a public 
hearing on the County’s Mental Health Services Act Three Year 
Program and Expenditure Plan and Annual Update.  The Board shall 
review the adopted plan or update and make recommendations to the 
local behavioral health agency for revisions.   
 

K. The Board of Supervisors can transfer additional duties or authority to the 
Board. 
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ARTICLE II 
MEMBERSHIP 

 
SECTION 1.  MEMBERSHIP 
 

A. Number of members: 
 

1. The Board shall have a minimum of 13 members. 
 

2. 50 percent of the membership shall be direct consumers or family 
members of consumers who are receiving mental health services.  
Of those, half (3) shall be direct consumers and half (3) shall be 
family members of consumers who are receiving mental health 
services.  Additionally, the Board will attempt to appoint 
individuals who have experience with and knowledge of the 
mental health system.  This would include members of the 
community that engage with individuals living with mental 
illness in the course of the daily operations, such as 
representatives of the Butte County Office of Education, large 
and small businesses, hospital districts, physicians practicing in 
emergency departments, city police chiefs, the Butte County 
Sheriff or designee, and community and nonprofit service 
providers. 

 
3. One member shall be a member of the Board of Supervisors. 

 
4. One member shall represent Law Enforcement. 

 
5. One member shall represent youth. 

 
6. Six (6) members shall be community members if the Behavioral 

Health Board comprises fifteen (15) members. 
 
 
SECTION 2.  PROHIBITED EMPLOYMENT OF MEMBERS 
 

A. No member of the Board or his or her spouse shall be a full-time or part-
time employee of the Department of Behavioral Health, an employee of the 
State Department of Mental Health, or an employee of, or a member of the 
governing body of a contract agency with the Department of Behavioral 
Health.  

B. A consumer of mental health services who has obtained employment with 
an employer as described in Section 2, Paragraph A, and who holds a 
position in which he or she does not have any interest, influence, or 
authority over any financial or contractual matter concerning the employer 
may be appointed to the Board.  The member shall abstain from voting on 
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any financial or contractual issue concerning his or her employer that may 
come before the Board. 

 
SECTION 3.  DEMOGRAPHIC EQUITY 
 
The composition of the Board shall represent the demographics of the County as 
a whole, to the extent feasible. 
 
 
SECTION 4.  TERM OF MEMBERSHIP 
 

A. The term of each member of the Board shall be for a period of three (3) 
years to generally expire on December 31 of the appropriate year.  The 
youth representative shall serve for one (1) year.  One-third of the terms 
shall expire each year.    
 

 
B. No member shall serve more than two (2) consecutive three-year 

appointments with the exception that if a member has been appointed 
to a partial term, he/she may then be appointed to two full three-year 
terms. When one year has elapsed following a former member’s service 
on the Board, of whatever duration that service was, he/she again 
becomes eligible for appointment.  

 
                                                                                                                       
SECTION 5.  VACANCIES 
 
A vacancy on the Board shall be filled by appointment by the Butte County Board 
of Supervisors. 
 
SECTION 6.  ATTENDANCE 
 
Any member of the Board who is absent for four (4) regular meetings, within a 
twelve (12) month period, will be reviewed by the Executive Committee.  After 
reviewing the member’s overall participation, the Executive Committee will make 
a recommendation to the full Board.  If the recommendation is to drop the 
member from the Board and the full Board votes to remove the member, the 
Board of Supervisors shall receive prompt notification of the vacancy. 
 
Note: If a member is dropped from membership, he/she may petition the 
Executive Committee for reconsideration within thirty (30) days of being 
dropped.  Consideration of the petition will be based upon submission of 
a written request and a commitment to resume full participation upon the 
member’s return to the Board.  The full Board must approve any 
reinstatement recommendations. 
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SECTION 7.  LEAVE OF ABSENCE 
 
The Chair may grant a Board member a leave of absence, not to exceed four (4) 
consecutive regular monthly Board meetings.  To grant such a leave, the Chair 
shall announce it at a Board meeting.  The leave may become effective at the 
meeting at which it is announced.  The leave waives the limitation on absences 
stated in Section 6 of this article. 
  
SECTION 8.  ABSTAINING FROM VOTING 
 
Members of the Board shall abstain from voting on any issue in which the 
member has a financial interest as defined in Section 87103 of the Government 
Code. 
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ARTICLE III 
OFFICERS 

 
SECTION 1.  CHAIR AND VICE-CHAIR 
 
The officers of this Board shall be a Chair and Vice Chair. 
 
SECTION 2.  ELECTION 
 
At the regular November meeting, the Board shall elect members to these offices.  
Nominations shall be submitted by the Nominating Committee, appointed by the 
Chair and approved by the Board at the regular October meeting, or be made 
from the floor.    For a period of ten (10) days following the October meeting, any 
Board member may submit names to the Nominating Committee.  Voting shall 
be by ballot. 
   
SECTION 3.  TERM OF OFFICE 
 
The term of office for the officers of this Board shall be for one (1) calendar year 
or remaining portion thereof.  No member shall hold the office of Chair or Vice-
Chair for more than two (2) full consecutive terms.  The Chair, or Vice-chair, may 
petition the full Board for an additional 1-year term with approval by the Full 
Board. 
 
SECTION 4.  VACANCY 
 
On resignation of the Chair, the Vice-Chair shall become the Chair of this Board.  
An election shall then be held among the remaining members of this Board to fill 
the vacant office of Vice-Chair.  This same procedure shall apply if the Vice-Chair 
resigns. 
 
SECTION 5.  DUTIES OF CHAIR 
 
The Chair shall preside at all meetings of this Board, prepare the Board meeting 
agenda and perform duties consistent with the procedures outlined herein.  The 
Chair shall be in consultation with the Department of Behavioral Health 
Director. 
 
SECTION 6.  DUTIES OF VICE-CHAIR 
 
In the absence of the Chair, or in the case of the inability of the Chair to act, the 
Vice-Chair shall assume the duties of the Chair. 
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SECTION 7.  TEMPORARY CHAIR 
 
In the absence of, or inability to act of both the Chair and the Vice-Chair, the 
members shall, by an action duly entered in their minutes, elect one of their 
members to act as temporary Chair. 
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ARTICLE IV 
COMMITTEES 

 
SECTION 1.  EXECUTIVE COMMITTEE 
 
The executive committee shall be composed of the Chair, Vice-Chair, most recent   
outgoing chair, a designated consumer Board member.  
 
SECTION 2.  OTHER COMMITTEES 
 
The Chairperson, with the approval of the Board, may appoint Standing/ 
Ad Hoc Committees. 
 
SECTION 3.          MEMBERSHIP REQUIREMENT  
 
Each member of the Board will be asked to serve on one of the Standing/ 
Ad Hoc Committees. The committees will choose one member to serve as Chair. 
Each Standing/Ad Hoc Committee will report back to the Board at every 
scheduled monthly meeting.  
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ARTICLE V 
MEETINGS 

 
SECTION 1.  REGULAR MEETINGS 
 
Regular meetings of this Board shall be held monthly on the third Wednesday of 
the month at 3:00 p.m., unless otherwise previously noticed.  In the absence of 
the Vice-chair, the Chair may designate another member to assist with the 
conducting of the meeting. 
 
SECTION 2.  ADJOURNED MEETINGS 
 
Any meeting may be adjourned for good cause.  The meeting can reconvene at a 
later date, but must be scheduled before the next scheduled monthly meeting. 
 
SECTION 3.  SPECIAL MEETINGS 
 
Special meetings of this Board may be called at any time by the Chair or by a 
majority of the members of this Board.  The notice of the special meeting shall 
specify the time, place and business to be transacted.  No other business shall 
be acted upon. 
 
SECTION 4.  PLACE OF MEETINGS 
 
Meetings shall be held at a Butte County Behavioral Health facility.  The place 
of the meeting may be alternately designated by the Chair. 
 
SECTION 5.   QUORUM FOR MEETING   (5604.5 (c) of the W&I Code) 

 
A quorum is one (1) person more than one-half of the appointed members.  If an 
odd number is appointed, a quorum will be considered as if there is one (1) more 
than one-half of the actual number of members.  (Example:  11-member board 
would need 7 members to constitute a quorum) 
 
SECTION 6.  OPEN MEETINGS 
 
All meetings of this Board and standing committees shall be open to the public.  
All persons shall be permitted to attend any meetings of this Board except 
Executive Sessions as provided by law.  Notice of time and place of all meetings 
shall be publicized.   In accordance with the Brown Act the agenda(s) will be 
posted in such places as designated by the Board at least seventy-two (72) hours 
prior to any meeting. 
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SECTION 7.  RULES OF ORDER & MEMBER CONDUCT 
 
Meetings of this Board shall be governed by the authority of Robert’s Rules of 
Order. The Chair, assisted by the Vice-chair, shall conduct the meetings of the 
Behavioral Health Board (BHB) consistent with the requirements of California’s 
Open Meeting Law, the Ralph M. Brown Act, contained in section 54950 et seq. 
of the Government Code. 
 
Board members are required to conduct themselves in a manner befitting 
their position, including, but not limited to, the following: 
 

• Punctual meeting attendance with notice given for planned 
absences. 

• To not be under the influence of alcohol or other controlled 
substances during Board meetings. 

• Dressed in an appropriate and non-offensive manner (ex., no 
obscene or vulgar messaging on T-shirts. 

• Comply with Robert’s Rules of Order, utilizing appropriate and 
non-offensive language at all times. 

• Interact with Board and community members as well as 
Department staff in a civilized and respectful manner. 

 
Board members who engage in unacceptable behavior will be dismissed from 
the Board meeting. 
 
SECTION 8.  EXECUTIVE SESSION 
  
The Chair, Vice-Chair or any member of the Board can request a closed session 
for the purpose of pending litigation, a personnel matter, or any other matter as 
provided by law. 
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ARTICLE VI 
MISCELLANEOUS PROVISIONS 

 
SECTION 1.  AMENDMENT OF BYLAWS 
 
These Bylaws may be amended at any regular meeting of the Board by a vote of 
two-thirds of the members present at the meeting, provided that copies of the 
proposed amendments are sent to all members of the Board at least five (5) days 
prior to the meeting at which such action is taken.  The amendments must be 
approved by the Board of Supervisors.  The amended bylaws shall become 
effective immediately upon their adoption by the Board of Supervisors.  
 
SECTION 2.  VISITING BEHAVIORAL HEALTH PROGRAMS 
 
All visits to the Department of Behavioral Health programs by Board members 
shall be made with at least thirty (30) minutes notification to the proper Program 
Manager.  In addition, Program Managers will be asked to make presentations 
at the monthly BHB meetings, on a rotating basis, for the purpose of informing 
the Board of current program initiatives. 
 
SECTION 3.  STAFF LIAISON 
 
There shall be a staff person designated as liaison to the Board and Board 
Committees.  The liaison will be chosen by the Department of Behavioral Health 
Director.  This person shall be responsible for all administrative matters 
regarding the operation of this Board.  These duties shall include, but not be 
limited to: maintaining the minute book, preparing and posting Board and 
Committee meeting agendas, generating minutes of Board meetings (not 
committees), keeping track of attendance, and being contact person for matters 
concerning the Board.  These duties may be changed as necessary to provide 
proper liaison between the Board and the staff.   This person may also be referred 
to as the “Board Secretary”. 
 
SECTION 4.  REIMBURSEMENT OF EXPENSES 
 
The Behavioral Health Department may pay from any available funds the actual 
and necessary expenses of the members of the Mental Health Board of a 
community mental health service incurred incident for the performance of their 
official duties and functions.  The expenses may include travel, lodging, childcare 
and meals for the members of the Board while on official business as approved 
by the Behavioral Health Director. 
 
 
 


