INSTRUCTIONS FOR SERVICE:

 (
BUTTE COUNTY SHERIFF
Attn: Civil Division
5 Gillick Way
Oroville, CA 95965
(530) 538-7483 FAX (530) 538-6171
)
 Deputies Attempt Service Monday – Friday during Regular Business Hours
       (only 2-3 attempts are made)
PERSON(s) TO BE SERVED NAME AND PHYSICAL ADDRESS OF: 
Please write the NAME as it appears on your court documents

Name
Address
[bookmark: Check1][bookmark: Check2]          *If this is a work Address, Please supply Name of Business |_| Home  |_| Work   
City
State    Zip *__________________________________                                                                      
     
Name
Address
* If this is a work Address, Please supply Name of Business |_| Home  |_| Work   
City
State    Zip *________________________________                                                                      

Physical Description of party to be served (if known):
[bookmark: Check3][bookmark: Check4]Sex:  |_| M  |_| F   Date of Birth:  Age:   Height:   Weight:             
Hair Color:   Eye Color:  Race:   
Distinguishing Marks:  Visible Scars:   
Visible Tattoos: (type/location)
Vehicle Information:  (year/color/make/model)

CHECK NAME OF DOCUMENT(S) TO BE SERVED: 
[bookmark: Check5]|_| Notice of Hearing 		|_| Request for Order 		|_| Summons & Complaint UD	|_| Order After Hearing
|_| Order of Exam 		|_| Subpoena			|_| Summons & Petition	
|_| Plaintiff’s Claim & Order 	|_| Temporary Restraining Order	|_| Summons & Complaint		|_| OTHER Docs
     (DV or Harassment)		       				      (List Below)
Other: 

YOUR PRINTED NAME AND MAILING ADDRESS: 	YOUR TELEPHONE NUMBER: 
	 			
	YOUR SIGNATURE: 
 	         X_______________________________________ 
City				State         Zip

Special Instructions: 
SERVICE FEES ARE NOT REFUNDABLE AND SERVICE IS NOT GUARANTEED
Please Do Not Call Our Office For Status; We Will Mail Proof Of Service
REV: Nov 2017	                                            We shred all unserved documents
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