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Webex How to Join an Event from an 

Email Invite 
 

Summary 
This tutorial will guide you in joining a meeting using an email Webex Event invitation. This 

process will only take a few steps. 

Steps 
1. Open your email and locate the Webex Event invitation.  Below is an example of what 

the Webex invitation will look like. We have blacked out information in this image for 

security purposes. To join the event, click the green Join event button at the bottom of the 

email. 
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2. A new window will appear with information about the current meeting. Your browser 

may ask you to add the Webex extension as this is a web browser based application. You 

will also see an information section for you to fill out so that you may successfully register 

for the event.  

NOTE: It is imperative that you input the CORRECT information and spelling of your 

first and last name and email address.  

 



 

 

 

 
 

 

 

 

 

 

 

 

 

 

3. Once you have submitted your registration information you will be presented with 

additional Event material which will be downloadable. Two test documents are provided 

as an example below. Once the event has been started by the host the join button to the 

right on this very same page will turn blue. Click the blue Join button. 
 



 

 

 

 

 

 

 

 

 

 

4.   A new window will appear allowing you to test your audio/video equipment prior to 

joining the event room. Click Join Meeting to enter the meeting room. 

 



 

 

 


