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CERTIFICATE OF MERGER 
(BCC §20-180 ET SEQ.) 

APPLICATION SUBMITTAL REQUIREMENTS 

The following information is required for a complete application.  The applicant should 
discuss the application submittal requirements with Planning Division staff prior to 
submittal.  Additional information may be required in order to clarify, correct or supplement 
the information below.  Please contact the Planning Division of the Department 
of Development Services if you have any questions about these requirements. Please 
note: Ownership shown on Title Reports must be identical between all affected parcels. 

 Project Information Form (DPL-1).  Completed and signed.

 Agent Authorization Form (DPL-2).  If the application is signed by an agent for 
the property owner of record, or by an applicant other than the property owner 
of record, an agent authorization form must be signed by all parties having a title 
interest in the property.

 Application Filing Fees.  A fee of $1,668.17 is required at the time of submittal. 
An additional fee of $282.00 may be collected on behalf of the Agricultural 
Commissioner’s Office if the subject parcels are located on or adjacent to an 
Agriculture-zoned property.  Please make checks payable to: “Butte County”.

 Preliminary Title Report.  The Preliminary Title Report must be prepared for all 
properties subject to the application, and must be less than 6 months old from 
the date of the application submittal.

 Parcel Creation Deed.  If the subject property was historically created by a deed 
conveyance rather than by a recorded subdivision map, parcel map, or parcel 
map wavier, the County may need to verify whether the property was created in 
conformance with State and County regulations.  The creation deed is the historic 
deed that caused the subject property to be subdivided and sold from its parent 
parcel. This deed may be obtained from a title company or from the County 
Recorder’s Office.

 Certificate of Merger (DPL-10).  Complete this form with the Assessor Parcel 
Numbers, number of existing parcels, and the existing parcel creation 
information.

 Owner’s Certificate (DPL-11).   Complete this form with the names and title (if 
applicable) of all the owners of record for the real property to be merged and 
include it with the Certificate of Merger recording form.  All owners’ signatures 
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must be wet-signed and notarized.  Include additional certificates if additional 
signature lines are needed, or if signed separately by different owners.  DO NOT 
place any text, comments, or marks within those portions of the form to be 
recorded.   

 Legal Description.  A clearly written or typed legal description of the merged 
parcels must be prepared by a licensed California Land Surveyor or Civil 
Engineer.  The new legal description must be wet-stamped and wet-signed by 
the surveyor or engineer who prepared the legal description.  The legal 
description must be labeled Exhibit “A”.  Note that legal descriptions will be 
reviewed by the County Surveyor, and may require corrections.

 Use of Structures. Designate use of all existing buildings with a written 
description, i.e. "Second Dwelling", "Shop", or "Detached Garage".

 Site Plan.  Two copies of a site plan drawn to scale (i.e. 1”=20’), with scale noted. 
All site plans shall be drawn on uniform size sheets no greater than 11”x17”.  The 
site plan shall include the following information:

 Information Table.  Include the following information:
 Name of property owner(s)
 Location of the subject property, including Assessor Parcel Numbers and site 

address (if assigned)
 Name of site plan preparer and date
 General Plan and Zoning designations
 Size of property including existing and resultant gross lot area (acres)

 Property Boundaries.  Show existing property lines and property line(s) to be 
removed.  Each lot should be numbered or lettered for identification.  Include 
property line bearings; easements with the noted size, type and sufficient recording 
data to identify the conveyance (book and page of official records).

 Traffic and Circulation.  Location for all existing access roads and driveways to the 
site. 

APPLICATION REVIEW 

Once an application for a merger has been submitted and fees collected, staff will perform 
an initial application review within 30 days following submittal.  As part of the review, the 
legal descriptions will be reviewed by the County Surveyor to determine whether the 
descriptions are technically correct and is in an acceptable form to be recorded.  Planning 
staff will review the application to verify compliance with County General Plan and 
ordinance requirements.  Planning staff will also give notice of the application to adjacent 
property owners within 300 feet of the subject property, affected agencies, and publish 
notice in a newspaper of general circulation within the County.       
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Should corrections to the application be needed, the applicant or designated agent will be 
contacted and advised on what additional items must be submitted before processing can 
be completed.  

DECISION/DETERMINATION 

The Zoning Administrator will review and approve merger applications, if the proposals are 
found to be in compliance with the requirements of the County’s ordinance and consistent 
with the General Plan.  A decision by the Zoning Administrator will generally be made within 
30 days following the determination of a complete application. 

After the ten (10) day appeal period is complete, the Planning Division will provide you with 
the final documents including the Certificate of Merger, Owner’s Certificate, approved legal 
description(s) and exhibit map (if applicable), to be recorded with Butte County Recorder’s 
Office located at 155 Nelson Avenue.  The applicant will be responsible for the recording 
fees ($16 for 1st page and $3 for each additional page).  




