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Residential Garage Conversions Plan Submittal Checklist
Purpose
This handout summarizes the requirements for a 
complete plan review submittal when an existing 
garage in a single-family dwelling is converted to a 
habitable area (i.e., living room, bedroom, playroom, 
etc.). Current code regulations require building permits 
when buildings are constructed, altered or improved. 
The following guidelines shall be reviewed before 
commencing any work.

Permits Required
A building permit is required for the following:

 Complete attached and detached garage 
conversion to living space(s).

 Partial garage conversions to living space(s).

Additional Requirements
Planning
Contact the Planning Division at (530)552-3701 
for land use prior to submittal of plans.

If located in City of Gridley, contact the City 
Planning Department at (530) 846-3631
If located in City of Biggs, contact the City 
Planning Department at (530) 868-5447

Environmental Health
Contact the Environmental Health Department for 
septic or well requirements at (530) 552-3880 or stop 
by their office located at 202 Mira Loma Dr., 
Oroville CA 95965.

Plan Submittal for Construction
Quantity
Complete plans and documents can be submitted 
directly to the Building Division counter or by email to 
dsbuilding@buttecounty.net. 
 If submitting digitally, only one set of the following 

is required. 

 Three (3) complete sets of plans signed by 
designer on minimum 11 x 17 inch paper. 
Inadequate plans will be rejected.

 Two (2) Title 24 energy reports signed by 
designer and owner.

 Completed permit application form and plan 
check fee payment.

Minimum Plan Requirements
Cover Sheet / Site Plan - Job address / name, address, 
and phone number of property owner, contractor, designer 
and contact person / sheet index / written job description of 
work / current applicable codes / type of construction (V-B) 
and occupancy classifications (R-3 dwelling / U garage) / if 
existing fire sprinkler system / total square footage areas 
(itemize areas for dwelling, garage, porches, etc).

Site Plan – Identify lot and building location / setback 
distances to property lines, location of utilities, easements 
and other buildings / driveway location / north arrow / etc.

Floor Plan – Dimensioned floor plan identifying proposed 
layout / label all rooms / window and door size and type / 
rated door requirement / wall framing & attachment details / 
electrical diagram locating receptacle outlet types (TR, 
GFCI, WP), switches, light fixtures / size and location of 
main and sub- panels / location of new ceiling & floor 
registers / identify new plumbing fixtures (water closets, 
sinks, showers).

Elevations – If altering the exterior wall, provide an exterior 
elevation identifying new opening(s) / construction materials 
/ wall covering specifications.

Provisions for partial conversions where a garage 
space will remain:
o Provide a separation not less than ½-in gypsum board 

on garage side of all walls common to house and attic. 
(CRC T-R302.6)

o 5/8-in Type X gypsum board on garage ceilings 
beneath habitable rooms.

o ½-in gypsum board on walls supporting floor/ceiling 
assemblies.

o ½-in gypsum board on garage walls less than 3 feet 
from dwellings on same lot.

o Dimension all windows and doors and show openable 
portion of windows.

o Openings from dwelling to the garage shall be 1 3/8-in 
solid-wood doors, solid or honeycomb-core steel 
doors, or 20-minute rated doors equipped with self-
closing and self-latching mechanisms unless the 
dwelling and garage are fully sprinklered, then doors 
are only required to be self-closing and self-latching.
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o No openings permitted (windows or doors) 
between a garage and sleeping rooms. (CRC 
R302.5.1)

o Penetrations such as ducts and pipes require 
approved material in annular space around 
penetrating item. (CRC R302.5.2)

When the conversion includes a bedroom:
o Emergency egress windows require minimum 

net clear opening of 5 ft², 24-in min. opening 
height, 20-in min. opening width, and the bottom 
of the clear opening not greater than 44-in 
measured from the floor. (CRC R310.1)

o Smoke alarms required in each sleeping room, 
outside each separate sleeping area in the 
immediate vicinity of the bedrooms, and on 
every level. (CRC R314.3)

o Carbon monoxide alarms required outside each 
sleeping area and on every level, when dwelling 
unit has gas-burning appliances or an attached 
garage. (CRC R315)

For all habitable spaces:
o Requires source of natural light and ventilation 

of minimum 8% and 4% of floor area, 
respectively. (CRC R303.1)

o Heating system capable of maintaining a room 
temperature of 68°F at a point 3-ft above the 
floor and 2-ft from exterior walls. (CRC R303.10)

o Minimum size for a habitable room is 70 ft², 
minimum 7-ft wide. (CRC R304.1)

Framing Plan
o Wall framing plan – show grade and species of 

lumber; size and spacing of studs; dimension 
ceiling height; minimum insulation value per 
energy report; new wall framing connection 
detail to roof and existing slab floor; wall 
finishing material.

o New exterior openings - location and size of 
opening supports (headers). If filling the existing 
garage door opening, provide a wall framing detail 
from foundation to roof members showing positive 
connections at top and bottom. (CRC Ch. 6)

o Show method of sealing the existing slab with 6- 
mil vapor retarder. (CRC R506.2.3)

o Provide slab foundation detail.

Title 24 Energy Compliance
Mandatory forms completed, signed and reproduced 
on plans. Energy compliance demonstration is 
required for areas converted from garage to 
conditioned spaces. (CF1R forms)

Garage and Dwelling Separation Illustration

This sheet is for information and reference only and is not a substitute 
for accurate drawings prepared for each proposed construction project

Plan Check Time
Refer to the following link for current plan check 
times: http://www.buttecounty.net/dds/Building 

Permit Issuance
The following will be required at time of permit 
issuance:
o School District fees (for new square footage or 

additions greater than 500 ft²).
o Proof of current contractor’s license / Worker’s 

Compensation insurance (for contractors only).
o Outstanding building fee payment.

One set of approved plans will be returned to the 
applicant to be maintained at the job site until the 
final inspection has been made. The Building & 
Safety Division will keep a second set on file. The 
third set will be forwarded to the County’s Assessor’s 
Office. (If submitted digitally, a copy of the approved 
plans will be emailed to the applicant) 

Questions
Contact the Building Division at (530) 552-3700 for 
inquiries on plan check and building fees. 
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